Evangelical Chinese Church of Seattle

Online Contribution Instructions
for First Tech Federal Credit Union

First {p Tech

The instructions below show how to contribute to Evangelical Chinese Church of Seattle through online

banking. Please keep in mind that the financial institution can change the user interface, and the example
below is for illustration purposes only.

Setting up ECC as a payee

1. Go to the website of your financial institution, and log into your personal bank account. Select “BILL Pay”
on the left column of icons.
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2. Select “Add Payee” on the upper right.

Bill Pay © Add Payee ‘EHOr‘

Bill Pay Dashboard MultiPay Scheduled

History

3. Select “Business” for the Payee type and click Next.
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4. Enter the following information before clicking Next.

For “Name Of Business,” enter “ECC of Seattle.”

For “Zip Code,” enter “98117.”

For “Default Funding Account,” select the account for the funding.

For “Account Number” and “Confirm Account Number,” enter your name as shown on your check.

< Add a Payee X

Mame Of Business

‘ Evangelical Chinese Church of Seattle ‘

Zip Code

‘ 98117 ‘

Default Funding Account

‘ Select from account W ‘

Account Mumber

<Type your name here> ‘

Confirm Account Number

<Type your name here>|




Enter the payee information and click Next.

For “Street Address 1,” enter “651 NW 81st Street.”
For “Street Address 2,” leave it blank.

For “City,” enter “Seattle.”

For “State,” select “Washington” from the dropdown.
For “Zip Code,” enter “98117.”

For Phone Number,” enter “206-789-6380.”

For “Nickname,” enter “ECC of Seattle.”

ECC of Seattle

Account number

Street Address 1
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651 NW 81st Street

Street Address 2 (Optional)
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Washington ~
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206-7589-6380

Nickname

ECC of Seattle




6. For “Verification,” complete the verification steps as instructed.
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7. Congratulations, ECC is set up in your Bill Pay. You can set up your contribution using Bill Pay.

Success

New Payee added.

ECC of Seattle




One-time Contribution

1. From the “Bill Pay” page, select “ECC of Seattle” in the My Payees list.

ECC of Seattle

2. To set up the payment, type in the following:
e For “Pay From,” select the funding source account.
e For “Amount,” enter the desired amount.
e For “Frequency,” select “One Time” from the dropdown list.
e For “Start Date,” enter the date you want the contribution to be withdrawn.
e For “Delivery Method,” select the appropriate one.
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Make 3 Payment Manage Activity

Pay From

‘ l Net Checking [OF3 v ‘

Amount

‘ $ 100 ‘

Frequency

‘ One Time v ‘

Start Date

‘ 1/28/2021 H ‘

Delivery Method

‘ Standard Check Deliver by 1/28/2021 ‘
© Add Memo
Funds for both electronic and check payments are typically withdrawn from

your account on the date you choose the payment to be delivered.

‘ Back ‘ Submit Payment

3. Click “Submit Payment.” When confirmed, the one-time payment is set up.
Recurring Contributions

1. From the “Bill Pay” page, select “ECC of Seattle” in the My Payees list.



ECC of Seattle

2. To set up recurring payments, type in the following:

e For “Pay From,” select the funding source account.
e For “Amount,” enter the desired amount.
e For “Frequency,” pick an appropriate value from the dropdown list. When a selection other than “One
Time” is selected, additional options for “Ending” appear.
e For “Start Date,” enter the date you want the contribution to be withdrawn.
e For “Ending,” select the appropriate ending date or “Never” for the recurring payments.
e For “Delivery Method,” select the appropriate one.
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Make a Payment Manage Activity

Pay From

‘ l Net Checking [OF v ‘

Amount

‘ % Amount ‘

Frequency

One Time ~

One Time
Weekly

Every 2 weseks
Every 4 weeks
Monthly

Every other month

Cusnrtarls
your account on the date you choose the payment to be deliverad.

‘ Back ‘

3. Click “Submit Payment.” When confirmed, the recurring payments are set up. The “Recurring Payment”
is indicated for the payee (upper right corner).

ECC of Seattle "kong

Scheduled to be paid $1.00 on 05 FEB 2021




